MEET MANAGER SETUP

It is suggested that you download and install the updates for Meet Manager from the Hy-
tek website: www.hy-tekltd.com.

You should have already downloaded the DVSL Meet Manager Template. The templates
include the dual meet setup and scoring set-up.

To use the template to create a new meet:
Create a new MM database by clicking “File”, “Open/New” from the main screen. Type
in name of meet (“home team vs. away team”). Click OPEN. Go through the process of
creating a database for the meet. (On the Meet setup screen, insert meet name, date,
course (yards) and ageup date. Click OK. You will then return to the main screen.
From the main screen, click “File”, “Restore”. The restore method: Replace currently
open database. Click OK. Select the file “SwmmBkupFirstHalf-01.zip” or
“SwmmBkupSecondHalf-01.zip” file. Follow the instructions to replace what you have
created as a new meet. Click “Set Up”, then “Meet Set Up”. Insert the following
information:

Meet Name: “Home team vs. Away team” (Be sure to change name)

Location: Host club

Start Date: — (Be sure to change date)

End Date: —

Pool Size: Number of Lanes in Pool: 6

Course: Yards

Meet Types: Standard

Meet Style: 2 Team Dual

Click OK

You can also import your own team and pool record files if you keep them in MM
format.

Go to Set Up, Athlete/Relay Preferences. Make sure that the “Date for Computing Age”
is set to the correct year. The date should be 7/31 of the current year.

All other information needed for the meet, including number of events and scoring are
already set up in the template.

You are now ready to host a meet. At the meet, import team roster from disk. Click
“File”, “Import” ==> “Rosters Only”. Highlight the roster file, click OPEN. This will ask
you to unzip file to a temporary file. Click OK. Highlight the *.hy3 file and click OPEN.
Follow the instructions. When import is finished, click OK. (Having the rosters will make
things easier to make any deck entries/changes during the meet.)

Import team entries: Click “File”, “Import” ==> “Entries”. Locate the zip file and
highlight, click OPEN. This will ask you to unzip file to a temporary file. Click OK.
Highlight the *.hy3 file and click OPEN. Follow the instructions. On the “Import Entries”
screen, make sure to “Include entries with NT” is checked. Then click OK. When import
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is finished, click OK. The meet entries should include Heat and Lane assignments.
Repeat these steps to import the other team’s entries and roster.

You are now ready to run the meet, print runner sheets, print a meet sheet, etc.

At the conclusion of the meet, print out the results for the visiting team and then export
the results onto the visiting team’s disk. When printing the results, also print out the
“Score Report”.

To export the results, go to the main screen, click “File”, “Export” ==> “Results for
Team Manager or OVC or Top 16" — follow directions on screen. Then create a backup
of the meet for the visiting team. Click “File”, “Backup” — follow directions on screen.



